	Skills Assessment Questionnaire


This Skills Assessment Questionnaire (SAQ) is designed to capture your strengths and skills, and also help our writers get an insight into your profile. We urge you to fill in any information that might not be present in your existing CV. Please do not cut and paste information from your current CV.
	Name, contact details and other particulars.

	Name:      
Address:      
E-mail ID:           Alternate E-mail ID (this is required):      
Mobile No:          Alternate Mobile No:          Residence Phone:      
Date of birth:           Languages known:       
Location preference (Skip if no particular preference):       
Total work-experience:       years and       months.

	Your current and target industry & designation.
	Your current industry (in one line): (Eg: Media, Healthcare, Finance, IT, ITes, Automobile, Hospitality, Telecom etc.)          
Your current designation: (Eg: Sales Executive, Business Development Manager, Purchase Head, CFO, Project Manager etc.)       
Your target industry:             Your target designation:      

	What is your short / mid term career objective?
	     

	Which are your strongest areas of skill / expertise / knowledge / experience?
	a)      
b)      
c)      
d)      
e)      

	Tell us about your personality traits & soft skills that make you a strong candidate.
	a)      
b)      
c)      
d)      
e)      

	Anything in your work experience that you do NOT want to emphasize?
	a)      
b)      

	What trainings have you undergone? Have you attended any significant seminars?
	a)      
b)      
c)      

	How many years of international experience do you have?

(answer only if applicable)
	     
	Please indicate the international offices that you have worked in, and their locations (city/country).

(answer only if applicable)
	     

	Technical Skills (for IT and Telecom candidates)
(Hardware, Operating Systems, Languages, Databases, Tools etc.)
	     

	Any additional information that you would like to provide.
	     


Details of Work Experience (Start with the most recent company first. If you have worked in more than 4 companies, please continue in space provided in the last page. Particularly, please fill in information that you have not covered in your existing CV. Giving the responsibilities in detail will help us project your abilities better):
	
	Work Experience 1
	Work Experience 2
	Work Experience 3
	Work Experience 4

	Company Name
	     
	     
	     
	     

	Location
	     
	     
	     
	     

	Your Designation
	     
	     
	     
	     

	Duration (___ to ___)
	     
	     
	     
	     

	The designation you report to?
	     
	     
	     
	     

	No. of employees reporting to you
	     
	     
	     
	     

	Responsibilities 

 (In case you do not recall the points easily, you can refer to your year-end appraisal forms, list of responsibilities provided by the company, etc.)
	a)
	     
	     
	     
	     

	
	b)
	     
	     
	     
	     

	
	c)
	     
	     
	     
	     

	
	d)
	     
	     
	     
	     

	
	e)
	     
	     
	     
	     

	
	f)
	     
	     
	     
	     

	
	g)
	     
	     
	     
	     

	Describe your greatest accomplishments / performance highlights in the company.

(Please try to quantify the results you produced in numerical or other specific terms.)
	a)
	     
	     
	     
	     

	
	b)
	     
	     
	     
	     

	
	c)
	     
	     
	     
	     

	
	d)
	     
	     
	     
	     

	
	e)
	     
	     
	     
	     

	
	f)
	     
	     
	     
	     


Educational Details (Please mention all the qualifications starting with the most recent one):
	
	Qualification (Degree / Diploma)
	Specialization
	Name of the College, University
	Duration and year of passing
	Class / CGPA / % Scored
	Achievements/ Special remarks

	a)
	     
	     
	     
	     
	     
	     

	b)
	     
	     
	     
	     
	     
	     

	c)
	     
	     
	     
	     
	     
	     

	d)
	     
	     
	     
	     
	     
	     


Projects Handled (for IT / Telecom Professionals only):
	
	Project 1
	Project 2
	Project 3
	Project 4

	Client
	     
	     
	     
	     

	Location
	     
	     
	     
	     

	Duration
	     
	     
	     
	     

	Team Size
	     
	     
	     
	     

	Platform/OS used
	     
	     
	     
	     

	Language(s) / Tools / Packages used
	     
	     
	     
	     

	Description of project 
(mention details of project only. Your responsibilities are to be mentioned below)
	     
	     
	     
	     

	Your responsibilities and contributions
	     
	     
	     
	     


Details of any other IT Projects …       
Details of work experience in any other company …       
